Corella Care Ltd, Board and Governance Documents
CORELLA CARE LTD
Letter of Appointment
Sample Template, Corella Care Ltd
On Corella Care letterhead. Insert director name and dates before issuing.
Date: [Insert Date]
Dear [Director Name],
Appointment as Director, Corella Care Ltd
On behalf of the Board, I am delighted to confirm your appointment as a Director of Corella Care Ltd, effective [Insert Date]. This letter sets out the key terms of your appointment.
Term
Your term runs for three years from the date of appointment. You will be eligible to stand for re-election by Members for up to two further three year terms, to a maximum of nine years, in accordance with our Constitution.
Role Expectations
1. Attend all six scheduled Board meetings each year, held in February, April, June, August, October and December
1. Attend the Annual General Meeting in November
1. Serve on at least one Board committee
1. Attend the annual strategic planning day, held each September
1. Read board papers in advance and come prepared to contribute
Governing Documents
Your appointment is subject to Corella Care's Constitution, Board Charter, and Code of Conduct, copies of which are enclosed with this letter. You will be asked to sign an acknowledgement of the Code of Conduct and to complete a Conflict of Interest declaration before your first Board meeting.
Remuneration
Consistent with Corella Care's Constitution, Directors are not remunerated for their service. Reasonable travel and out of pocket expenses incurred in connection with Board duties will be reimbursed in line with our Expenses Policy.
Insurance
Corella Care maintains a Directors and Officers Liability insurance policy. A summary of current coverage is provided as part of your induction pack.
We look forward to working with you and value the contribution you will make to Corella Care and the community we serve.
Yours sincerely,

Margaret Ellison
Chair, Corella Care Ltd

Acceptance
I accept this appointment on the terms set out above.

Signed: _______________________     Date: _______________
[Director Name]
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